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A. To sign up for the CAUCE Membership Forum
1. Go to: http://cauce-forum.usask.ca Click the word “Register” in the middle right
side of the screen.
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2. Please read the terms of membership in the Forum on the page that follows, and if
you agree, click on “I agree to these terms”.

3. Enter a username for the Forum. This username will be displayed to others in the

Forum so you may want to choose your first and last name so that everyone knows

who you are.

Enter and confirm your email address.

Choose a password and enter and confirm it in the boxes provided.

Choose your language and timezone.

To confirm your registration, please enter the confirmation code provided.

Click the Submit button.

® N

If your registration was successful, you should see a screen that indicates your account has
been created. If not, you may see an error message and need to fix something. Next, you will
receive an email message from the Forum indicating that your account has been created and
must be approved by an administrator before you can log on. Another email will be sent to
you once your registration has been approved.

Your password has been securely stored in a database and cannot be retrieved. In the event
that it is forgotten, you will be able to reset it using the email address associated with your
account. You may also change your password in the User Control Panel after you have
logged on.



B. Logging in to the Forum
The first time that you log into the Forum you should do a couple of things:

1. Ensure that you see the Member Forum and related topic underneath of the title. If
you do not, please contact the CAUCE Secretariat.
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This forum is where you should post an inquiry intended for all members of 0 0
— CAUCE. That is, if you have something to ask or to discuss, and it's not
£ | related to a specific forum, then this is the place for you. If you would like
to post an announcement for all association members, you can submit that
to the CAUCE Secretariat for posting to the listserv.
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2. Click on the User Control Panel link on the upper left of the screen.
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3. Click on the Profile tab. Here is where you may edit your profile, change your email
address, or password, edit your signature, upload your picture or add your URL.

4. Click on the Board index link in the mid left side of the screen to take you back to the
Member Forum home page.

That is it! You may now create and participate in discussions in the CAUCE Member Forum!

C. Subscribe to a Forum

If you would like to be notified each time someone posts to a particular Forum, click on the
Subscribe Forum link on the bottom left of the blue menu bar after you click on that Forum
heading. It may look like you are already subscribed because there is a checkmark in the
box beside it—but you are not. You must click the Subscribe Forum link to activate this
feature. If you want to vou can post ataenments n s rorum

quit receiving & Board index @ Subscrbe forum The team » Deleteal boad cookies « All imes are UTC - € hours
notifications, go back to

that Forum and click Unsubscribe Forum that will be located at the same place. You can
subscribe to specific topics inside of a Forum the same way.

D. If you need help
If you need some help, please click on the FAQ link at the middle right side of the screen.
You may also contact the CAUCE Secretariat for assistance as well.

There are also Committee Forums for each of the CAUCE Committees. If you are a member
of a CAUCE Committee, please email the CAUCE Secretariat and asked to be added to the
appropriate Committee Forum.




